
 

 

Building Use Request Form 

 
Purpose of Request:  

 

 

  

Date:  

 

 

    

Start Time:  

 

 

End Time:   

    

Contact Person:  

 

 

Phone #:  

    

Set Up Date & Times:  

 

 

  

Rooms to be Used:  

 

 

 

 

  

Special Requests or 

Arrangements:  

 

 

 

 

 

 

 
Please return completed forms into Becki’s box. 


